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I. How to Set Up Your 1Password 
   Account

Step 1
Click on the invitation that was sent to your email address. 

Click the Join now button.
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Step 2
This will open a tab in your web browser.
 
Type in your name.
 
Click Next.
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Step 3
Enter a password of your choice. 

Re-type your password in the “Confirm Password” box.

Click Next.
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Step 4
The next screen will allow you to download your 1Password Emergency Kit.

Please download the document as this will contain your Secret Key which is required if you 
need to recover your account or log in to a new device for the first time.

Keep this document in a secure place where you will remember where to find it.

Step 5
Congratulations! Your 1Password account has been successfully set up. 

Please reply directly to the email from us that you received (which included this PDF 
document) when you have completed these steps.

We will add the vault where you will securely save all your credit and debit card details that 
will be used for your Done For You Online Arbitrage business.
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Step 6
Please allow 1-2 business days for us to have your vault set up. 

You will receive an email from us letting you know when the vault is ready. 

As soon as we email you that your 1Password vault has been set up, log back in to 
1Password.

Step 7
You will now see the vault assigned to you. 

Click on the vault to securely share your information.
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II. How to Securely Share Your 
   Payment Information

Step 1
Go into your 1Password vault. Click the “ + ” button at the bottom of your screen. 

1Password will now show you the types of the information you can securely store in the vault. 

Click Credit Card.

You will now see the fields where you can enter your credit or debit card information.
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Step 2
Enter the title of the credit card using this format: 

Issuing Bank - Type of card (Visa, MC, AMEX, Discover) - Credit limit

For example:

Capital One - MC - $20K



Page 9

Step 3
Enter all required information.

Make sure you enter all the credit and debit cards you entered onto your contract. It is 
critical that these are the same cards that you add to 1Password.  
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It is even more critical that this information is 100% accurate—down to middle initials, etc. 
 
Please do not forget to add your CVC code which is the same as your “verification number” 
code.w

If at any time you need us to use a different credit or debit card, email us at oasupport@jod.
com so we can send you a credit and/or debit card authorization form to fill out.

 
 

Step 4

There is also a “notes” section at the bottom where you need to add any special instructions 
to the team. 

We need to know what your daily and monthly purchase limit is for each card. 

Please also enter your billing address information in the “notes” section. This must be the 
same billing address(es) used on your credit/debit card. 
 
Please double check to make sure your billing address is truly the billing address for your 
card-not a home address or business address if it’s not the same as your card’s billing 
address.

One misspell or piece of incorrect information in this process will slow down our purchasing 
process on your behalf and we will need to come back and get the correct information from 
you later on if this happens.

Additionally, if you’d like us to prioritize the use of one card before using the others, make 
sure you add these details and anything else you’d like us to know so we can strategize to 
better scale your business.

mailto: oasupport@jod.com
mailto: oasupport@jod.com
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Save Cancel

Step 5

Click Save.
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Step 6
Click the “ + ” button at the bottom of your screen again. 

1Password will now show you the types of the information you can securely store 
in the vault. 

Click Document.
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Step 7
Name the title “Payment Information Images”.

Click Drag File to Upload or Click Here.

Upload images of the following:

• Front of your credit/debit card
• Back of your credit/debit card
• Your bank statement that shows your billing address
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Your images should look similar to this:
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Step 9
Click the “ + ” button at the bottom of your screen again. 

1Password will now show you the types of the information 
you can securely store in the vault. 

Click Secure note.

Step 8
Click Save.

Save Cancel
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Step 10
In the title, type in “Amazon Store Phone” and then the phone number you used to 
set up your Amazon store.

Step 11
Click Save.

Save Cancel
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III. How to Securely Share Your 
     Software Tool Logins

You will now add your BQool and InventoryLab login information to 1Password. 

Step 1
Go into your 1Password vault. Click the 
“ + ” button at the bottom of your 
screen. 

1Password will now show you the types 
of the information you can securely 
store in the vault. 

Click Login.
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Step 2
For the title, type “BQool”.

Step 3
For the username, type in the email address you used to set up your BQool account.

Add your BQool password.

Step 4
Click Save.

Save Cancel
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Step 5
Repeat Step 1 to add your InventoryLab information.

Go into your 1Password vault. Click the “ + ” button at the bottom of your screen.
 
1Password will now show you the types of the information you can securely store in the 
vault. 

Click Login.
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Step 6
For the title, type “InventoryLab”.

Step 7
For the username, type in the email address you used to set up your InventoryLab account.

Add your InventoryLab password.

Step 8
Click Save.

Save Cancel
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Step 9
Click the “ + ” button at the bottom of your screen again. 

1Password will now show you the types of the information you can securely store in the 
vault. 

Click Email Account.
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Step 11
Click Save.

Step 10
For the title, type in “Amazon Store Email” and then type in the email address you used to 
set up your Amazon store.

Save Cancel
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Final Step:
 
Please let the team know when you are finished with this process by replying to the email 
you received with these instructions. If you have any questions regarding this training, please 
respond to this same email directly.
 
The team will then remove you from 1Password. 

A very limited number of people will have access to your payment information. 

You’re all set! 
 

If you have any questions unrelated to this topic, please send us a separate email at 
oasupport@jod.com.

mailto: oasupport@jod.com
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